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Project Implementation Manual for projects financed under Romania-Bulgaria Cross-Border Cooperation Programme
Content of the manual:

1. Glossary of Terms

2. Programme management and control bodies

3. Regulatory Framework

4. Project Steps

5. Contracting and Contract Changes

6. Partnership and Project Joint Steering Committee

7. Information and publicity 

8.         
Eligible expenditure
9.        
Financial Management

10.      
First Level Control

    11.
Handling on-the-spot visits and other audit missions

12.         Irregularities Guidelines

13.  
Revenue generating projects

14.         Package for Bulgarian beneficiaries

List of Annexes: 

7. Information and publicity 
7.1 Report of the beneficiary to the JTS on implementing the information and publicity measures_to be filled by the partner
7.2 Visual Identity Manual of the Romania-Bulgaria Programme
7.3
Request letter for information and publicity materials opinion_to be filled by the partner
8. Eligible expenditure 
8.1 Ceilings for public bodies
8.2 VAT eligibility for Bulgarian partners
8.3 Time sheet template_to be filled by the partner
9. Financial Management 

9.1  Request for advance payment (for Ro partners/ for Bg partners)_ to be filled by the partner
9.2  Reimbursement claim_ to be filled by the partner
9.3  Progress report_ to be filled by the partner
9.4  Public procurement rules in brief
10. First Level Control 

10.1 Request for first level control – to be filled by the Romanian/Bulgarian partners

10.2 List of eligible expenditures (Excel sheet: 10.2.1 List of expenditures made/validated; 10.2.2 Budgetary execution of project) - to be filled by the Romanian/Bulgarian partners and the first level controllers

10.3 VAT declaration - to be filled by the Romanian/Bulgarian partners

10.4 State Aid declaration - to be filled by the Romanian/Bulgarian partners

10.5 First level control report – to be filled only by the Romanian/Bulgarian first level controllers

10.6 Checklist of the documents attached to the request of first level control to be filled only by the Romanian/Bulgarian first level controllers

10.7 Checklist of public procurement – to be filled only by the Romanian/Bulgarian first level (10.7.1 – Checklist of public procurement RO – to be filled only by the Romanian controllers and 10.7.2 – Checklist of public procurement BG – to be filled only by the Bulgarian controllers)

10.8 On the spot checklist - to be filled only by the Romanian/Bulgarian first level controllers

10.9 On the spot report - to be filled only by the Romanian/Bulgarian first level controllers       
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