Annex PIM 10.6


CHECKLIST OF THE DOCUMENTS ATTACHED TO THE REQUEST OF FIRST LEVEL CONTROL 
	Territorial cooperation programme:
	Romania-Bulgaria Cross Border Cooperation Programme 2007-2013

	Priority axis:
	

	Project code:
	

	Reimbursement claim no.
	

	Project title:
	

	Name of the Romanian/Bulgarian partner in the project:
	

	Date of project commencement:
	

	Date of project completion:
	


	Pos.
	Verification object
	YES
	NO
	Not applicable
	Comments

	1
	The request of first level control is correctly completed, signed and stamped and registered by the partner 
	
	
	
	

	2
	The amount requested by the partner is in accordance with the payments established by contract (where appropriate);
	
	
	
	

	3
	The period of paid expenditures is correctly reported in the list of expenditure made/validated
	
	
	
	

	4
	The request of first level control has the Progress Report attached, completed and stamped by the partner;
	
	
	
	

	5
	The tables „List of expenditure made/validated and budgetary execution of the project are completed
	
	
	
	

	6
	The supporting documents are placed in the order of their registration in the financial reports (if the case);
	
	
	
	

	7
	The original invoices have the project code recorded (if the case);
	
	
	
	

	8
	The reports are accompanied by all the supporting documents (if the case);
	
	
	
	

	9
	The data of the reports are correlated with the data of the supporting documents;
	
	
	
	

	10
	The expenses have been necessary for the project implementation 
	
	
	
	

	11
	The expenses are in accordance with the financing contract 
	
	
	
	

	12
	The building license issued in the name of the Romanian/Bulgarian partner in the project, dated, signed and stamped by the issuing authority has the value

of the investment valid for the works execution period
	
	
	
	

	13
	The order of works commencement is the date of issuing the building license 
	
	
	
	

	14
	The site manager has been nominated by an order of the beneficiary or the respective unit has been procured through a valid procedure of public procurement 
	
	
	
	

	15
	The site manager’s license is dated, signed and stamped by the issuer, is in the validity period, his specialty corresponds to the works specific as requested in the reference terms for contracting the respective service or in the nomination order issued by the beneficiary.
	
	
	
	

	16
	The guarantee of good execution for works is in accordance with the works contract 
	
	
	
	

	17
	The guarantee of advance payment return for works is in accordance with the contract and equal to the value of the advance granted to the supplier 
	
	
	
	

	18
	The procedures of public procurement have been checked and the related checklists have been drawn up and attached 
	
	
	
	

	19
	The invoices for the goods procured from import are accompanied by the customs declarations 
	
	
	
	

	20
	The invoices partly accepted contain the amount partly settled 
	
	
	
	

	21
	The invoice date is subsequent to the date of the signed contract 
	
	
	
	

	22
	All the invoices of works are accompanied by payment situations for the executed works 
	
	
	
	

	23
	The payment situations for the executed works are dated and signed by the Romanian/Bulgarian partner in the project, builder and site manager 
	
	
	
	

	24
	The value of the expenditures in the payment situations falls within the values limit from the winning tender 
	
	
	
	

	25
	The Certificate of handing /taking over the site and landmark milestones is attached 
	
	
	
	

	26
	The certificates of hidden works are attached 
	
	
	
	

	27
	The certificates by determinant phases are attached 
	
	
	
	

	28
	The reception certificates on the works completion are attached 
	
	
	
	

	29
	The certificates of goods reception are completed, dated, signed and stamped 
	
	
	
	

	30
	The certificates of handing/taking over the procured services (technical project, tender book, execution details etc.) are attached and are completed, dated, signed and stamped 
	
	
	
	

	31
	Certificates of putting into operation the procured goods are attached, completed, dated, signed and stamped 
	
	
	
	

	32
	The procured goods, services and works are registered in the bookkeeping of the Romanian/Bulgarian partner in the project 
	
	
	
	

	33
	The provisions of the applicant’s guide related to the state aid are followed  
	
	
	
	

	34
	The employment agreements of the personnel engaged in the project are attached 
	
	
	
	

	35
	The Time sheets are attached 
	
	
	
	

	36
	Analytic accounting of the project 
	
	
	
	

	37
	Supporting documents or clarifications have been requested for the endorsement of the eligible expenditures 
	
	
	
	


Observations:


The eligible expenditures  from the eligible expenditures list are validated  YES 
         NO
The person that has completed the checklist on the part of the  first level control

	UC
	

	Surname, first name
	
	Signature:

Stamp 

	Position 
	
	Date:

	Telephone:
	Fax:
	E-mail: 
	


Endorsed – Head of control unit(*) – only for the Romanian partners   

	Surname, first name
	
	Signature:

Stamp

	Position 
	
	Date:

	Telephone:
	Fax:
	E-mail: 
	



In the case the column NO is ticked off, under observations, the measures taken in the view of rectification (when possible) or of cancelling the reimbursement claim, when appropriate, will be written.


After receiving the completions of the requested rectifications, a new checklist will be filled in, dated and signed.
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