







Annex PIM 9.3

PROGRESS REPORT

(intermediary / final)






In the attention of:

[name, surname, Head of JTS]

[Address JTS]

A. Physical Progress Section

[

· This report must be completed and signed by the legal representative of LP 

· The information provided below must correspond to the financial information that appears in the financial report (section B of the present report).

· Please complete the report using a computer(you can find this form at the following address <Specify>). 
· Please expand the space needed to fill in as necessary.

· The Management Authority will reject any incomplete or incorrectly completed reports. 

· The answer to all questions must cover the reporting period as specified in point 2. ]

1. Number and date of progress report: ………..…/………….

2. Reference period: …./…./…. - …./…/…

3. Data about the project Partners: 

Lead Partner
Name:

Address:  

Contact:  

Identification Code

/ Fiscal Code:

Partner ..

Name:

Address:  

Contact:  

Identification Code

/ Fiscal Code:

4. Details about the project:

Priority axis:


Key area of intervention: 

MIS-ETC code: 

Title of project: 

Contract number: 

Geographical localization of project (county/district, locality)


Starting date of the execution of the project 

 Finalization date of the execution of the project

Effects on the environment

    
 Negative 

                   Positive                               Neutral

5. Implementation and progress of the project: 

Shall be completed with the description of the state of play of the project from a physical point of view. It is important to notice that the progress report is required quarterly, even if during the period of reference no payment has been made   

5.1. Description of the state of play of the project implementation 

	Activity
	Persons involved in the implementation of the activity (to be mentioned fully/part time)
	Implementation period for the activity
	State of play of fulfilling the activities at the moment of reporting
	Degree of realization of activities as a percentage corresponding to the reporting period
	Observations

	1.
	
	Month___year
	
	
	

	2.
	
	Month___year
	
	
	

	
	
	
	
	
	


Please describe in detail each activity performed during the reference period mentioned at point 2, as follows:   

Activity 1

	Name:

	Detailed Description:

	Problems identified:


Activity 2

	Name:

	Detailed Description:

	Problems identified:


Please update the plan of activities filled in within the Application form at point 3.4. Project activities:

	No.
	Activity
	Estimated Value*
	Starting date
	Completion date
	Location

(county)
	Responsible Partner

	1.
	
	
	
	
	
	

	…
	
	
	
	
	
	


5.2.  Results achieved until the reporting date 

5.3. Results expected for the following period


5.4. Output indicators


	Performance indicators 


	Value of indicator established in the contract
	Value of indicator reported in the previous reports 
	Value of the indicator reported during the current period of reporting
	Total Current Results 
	Differences comparing with the values established in the contract

	Name
	MU
	Quantity
	Quantity
	Quantity
	Quantity
	(±%)

	
	
	
	
	
	
	


5.5. Result indicators


	Performance indicator


	Value of indicator established in the contract
	Value of indicator reported in the previous reports
	Value of the indicator reported during the current period of reporting
	Total Current Results
	Differences comparing with the values established in the contract

	Name
	MU
	Quantity
	Quantity
	Quantity
	Quantity
	(±%)

	
	
	
	
	
	
	


5.6. Aspects related to equal opportunities (if the case)


Please fill in the table below containing indicators related to equal opportunities (if the case)

	Indicators
	Value

	· Number of women/men that have access to the ICT facilities (Information and Communication Technology)
	

	· Number of women/men that use the ICT facilities 
	

	· Number of women/men that benefit of the awareness campaigns in the environmental field
	

	· Number of women/men informed on employment opportunities
	

	· Number of jobs that have been set up for women/ men
	

	· Number of women/men that graduated training / vocational skills courses
	

	· Number of women/men that attended to people-to-people actions
	

	· Number of actions accomplished on behalf of the disabled persons 
	

	· Number of actions accomplished on behalf of the ethnic minorities 
	

	· Number of actions accomplished on behalf of the persons over 65 year age
	


5.7. Aspects related to the environment (if the case)
5.8. Problems identified regarding the project (if the case)

	Problem description
	Solution, proposal for solution
	Deadline

	
	
	


5.9. Essential modifications of the project comparing to what was established in the contract, made or foreseen to be done (if the case)

5.10. Please describe the state of play of public procurements: 

	Crt. No.
	Object of the contract for realizing the project
	Estimated Value
(Euro)
	Contracted value (Euro)
	Public procurement procedure applied


	Estimated date for starting the procedure


	Estimated date for finalizing the procedure
	Partner responsible for the procurement
	State of play of applying the public procurement procedure

(if it is or it isn’t respecting the schedule)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


5.11. Reasons for delaying the procurement (if any)

	Reasons
	Explanations

	 MACROBUTTON CheckIt ( No offers were received 

 MACROBUTTON CheckIt ( The beneficiary doesn’t have available co-financing funds 

 MACROBUTTON CheckIt ( The beneficiary didn’t have time to prepare the procurement file 

 MACROBUTTON CheckIt ( The beneficiary didn’t find adequate suppliers of EU/Phare nationality and had to request a derogation 

 MACROBUTTON CheckIt ( The suppliers which were not selected made a complaint regarding the results of the selection procedure 

 MACROBUTTON CheckIt ( Others


	


6. Addenda to the contract 

	No. of Addendum
	Explain the implications of the Addenda to the contracts from a technical point of view 

	
	

	
	

	
	


7. Requirements regarding the publicity 

	a. The publicity was made in conformity with the Visual Identity Manual?     MACROBUTTON CheckIt ( Yes     MACROBUTTON CheckIt ( Nu

	Describe below the activities performed and attach copies of all relevant publicity documents concerning this reporting period 

E.g. Activity 1:  objective, target group, content, distribution/dissemination, period of implementation  



	b. Complete the data referring to the indicators included in the table below 


	Indicator
	Unit
	Monitoring Source
	Value

	Number of promotional materials developed
	
	
	

	Number of events organized
	
	
	

	Number of publications edited
	
	
	

	Number of publications distributed (copies)
	
	
	

	Number of press releases
	
	
	

	Number of participants/visitors at the events 
	
	
	

	Etc.
	
	
	


[signature]

[stamp]

[name and surname]

[position]     

	B1.FINANCIAL PROGRESS SECTION 
(for first call only – if not applicable please erase this section)

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	GENERAL BUDGET 
	
	
	
	
	
	
	
	
	
	
	
	

	No.of Budgetary line
	Description of the budget article 
	Approved budget
	Budget (revised if the case)
	Deviation (%)
	Cumulated value of previous reports 
	Value of current report 
	MRDH corrections

	
	
	
	
	
	ERDF
	National Co-financing 
	Own contribution
	Balance
	ERDF
	National Co-financing
	Own contribution
	Balance
	

	0
	1
	2
	3
	4=2-3
	5
	6
	7
	8=3-(5+6+7)
	9
	10
	11
	12=8-(9+10+11)
	13

	I
	PROJECT PREPARATION 
(maximum 10% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	I.1
	Meetings between project partners 
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.1
	Travel
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.2
	Accommodation
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.3
	Daily allowances
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.4
	Interpretation
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.5
	Travel insurance
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.6
	Catering
	
	
	
	
	
	
	
	
	
	
	
	

	I.2
	Consultancy, studies, technical assistance and translation of documents 
	
	
	
	
	
	
	
	
	
	
	
	

	I.2.1
	Consultancy for project preparation (max 1% of the total eligible expenditure, but no more than 10,000 EUR)
	
	
	
	
	
	
	
	
	
	
	
	

	I.2.2
	Translation of documents
	
	
	
	
	
	
	
	
	
	
	
	

	I.3
	Taxes and other charges (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	II
	STAFF
	
	
	
	
	
	
	
	
	
	
	
	

	II.1
	Participation to meetings between project partners and other relevant events during project implementation
	
	
	
	
	
	
	
	
	
	
	
	

	II.1.1
	Travel
	
	
	
	
	
	
	
	
	
	
	
	

	II.1.2
	Accommodation
	
	
	
	
	
	
	
	
	
	
	
	

	II.1.3
	Daily allowances
	
	
	
	
	
	
	
	
	
	
	
	

	II.1.4
	Travel insurance
	
	
	
	
	
	
	
	
	
	
	
	

	II.1.5
	Fees for participation at events (trainings, conferences, seminars)
	
	
	
	
	
	
	
	
	
	
	
	

	II.2
	Salaries and associated costs
	
	
	
	
	
	
	
	
	
	
	
	

	III
	CONSULTANCY, EXTERNAL EXPERTIZE AND OTHER EXTERNAL SERVICES not included in section I - Project Preparation
	
	
	
	
	
	
	
	
	
	
	
	

	III.1
	Consultancy / external expertise
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.1
	Preparation of public procurement documents and management of public procurement procedure
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.2
	Project management
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.3
	Studies
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.4
	Other type of consultancy / external services (e.g. organization of seminars, workshops etc)1; 3
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.5
	Project Audit
	
	
	
	
	
	
	
	
	
	
	
	

	III.2
	Translation of documents
	
	
	
	
	
	
	
	
	
	
	
	

	III.3 
	Organization of events (conferences, seminars, workshops etc.)2; 3
	
	
	
	
	
	
	
	
	
	
	
	

	III.3.1
	Room rental
	
	
	
	
	
	
	
	
	
	
	
	

	III.3.2
	Interpretation
	
	
	
	
	
	
	
	
	
	
	
	

	III.3.3
	Catering
	
	
	
	
	
	
	
	
	
	
	
	

	III.3.4
	Travel of participants / trainers / speakers
	
	
	
	
	
	
	
	
	
	
	
	

	III.3.5
	Accommodation of participants / trainers / speakers
	
	
	
	
	
	
	
	
	
	
	
	

	III.3.6
	Others (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	IV
	EQUIPMENT
	
	
	
	
	
	
	
	
	
	
	
	

	IV.1
	Purchase of furniture, heaters and other endowments for buildings
	
	
	
	
	
	
	
	
	
	
	
	

	IV.2
	Purchase of ITC equipment
	
	
	
	
	
	
	
	
	
	
	
	

	IV.3
	Purchase of software
	
	
	
	
	
	
	
	
	
	
	
	

	V
	ADMINISTRATION COSTS (maximum 5% of the total contracted eligible expenditure of the project)
	
	
	
	
	
	
	
	
	
	
	
	

	V.1
	Office rent
	
	
	
	
	
	
	
	
	
	
	
	

	V.2
	Office services (phone/fax, internet, mail)
	
	
	
	
	
	
	
	
	
	
	
	

	V.3
	Stationery and office supplies
	
	
	
	
	
	
	
	
	
	
	
	

	V.4
	Utilities (heating, water, gas, electricity)
	
	
	
	
	
	
	
	
	
	
	
	

	V.5
	Office cleaning
	
	
	
	
	
	
	
	
	
	
	
	

	V.6
	Other reasonable costs associated with the direct delivery of the project (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	VI
	INFORMATION AND PUBLICITY
	
	
	
	
	
	
	
	
	
	
	
	

	VI.1
	Publications
	
	
	
	
	
	
	
	
	
	
	
	

	VI.2
	Promotional materials
	
	
	
	
	
	
	
	
	
	
	
	

	VI.3
	Information events
	
	
	
	
	
	
	
	
	
	
	
	

	VI.4
	Media campaign
	
	
	
	
	
	
	
	
	
	
	
	

	VI.5
	Others (please mention)
	
	
	
	
	
	
	
	
	
	
	
	

	VII
	TAXES AND CHARGES
(maximum 1% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	VII.1
	Bank charges for transnational financial transactions
	
	
	
	
	
	
	
	
	
	
	
	

	VII.2
	Bank charges for opening and administering the separate bank account(s) required by the programme
	
	
	
	
	
	
	
	
	
	
	
	

	VII.3
	Other taxes and charges (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	VIII
	CONTINGENCY4
(maximum 5% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	 
	TOTAL EXPENDITURE (from I to VIII)
	
	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Signature of the legal representative 
	
	
	
	Second signature (usually the Economic Director)
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	[stamp]
	
	
	
	[stamp]
	
	
	
	
	
	
	

	
	[name and surname]
	
	
	
	[name and surname]
	
	
	
	
	
	
	

	
	[position]
	
	
	
	[position]
	
	
	
	
	
	
	
	

	
	[date]
	
	
	
	[date]
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	To be filled in by JTS:
	
	
	
	
	
	
	
	
	
	
	
	

	
	Observations:
	 
	 
	 
	 
	 
	
	Verified and approved
	 
	 
	 
	 

	
	 
	
	
	
	
	 
	
	[Name and surname]
	
	
	
	 

	
	 
	
	
	
	
	 
	
	[Position]
	
	
	
	
	 

	
	 
	
	
	
	
	 
	
	[Signature]
	
	
	
	 

	
	 
	
	
	
	
	 
	
	Date …………
	
	
	
	 

	
	 
	
	
	
	
	 
	
	 
	
	
	
	
	 


To be filled in only by JTS:

	Received by JTS 
	Returned/ Clarifications
	Re-submitted
	Verified by 
	Approved by
	Sent to MRDH

	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature


	B2.FINANCIAL PROGRESS SECTION 
(for second call only – if not applicable please erase this section)

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	GENERAL BUDGET 
	
	
	
	
	
	
	
	
	
	
	
	

	No.of Budgetary line
	Description of the budget article 
	Approved budget
	Budget (revised if the case)
	Deviation (%)
	Cumulated value of previous reports 
	Value of current report 
	MRDT corrections

	
	
	
	
	
	ERDF
	National Co-financing 
	Own contribution
	Balance
	ERDF
	National Co-financing
	Own contribution
	Balance
	

	0
	1
	2
	3
	4=2-3
	5
	6
	7
	8=3-(5+6+7)
	9
	10
	11
	12=8-(9+10+11)
	13

	I
	PROJECT PREPARATION 
(maximum 10% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	I.1
	Meetings between project partners 
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.1
	Travel
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.2
	Accommodation
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.3
	Daily allowances
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.4
	Interpretation
	
	
	
	
	
	
	
	
	
	
	
	

	I.1.5
	Catering
	
	
	
	
	
	
	
	
	
	
	
	

	I.2
	Purchase of land
	
	
	
	
	
	
	
	
	
	
	
	

	I.3
	Purchase of buildings
	
	
	
	
	
	
	
	
	
	
	
	

	I.4
	Consultancy, studies, technical assistance and translation of documents 
	
	
	
	
	
	
	
	
	
	
	
	

	I.4.1
	Land studies
	
	
	
	
	
	
	
	
	
	
	
	

	I.4.2
	Studies
	
	
	
	
	
	
	
	
	
	
	
	

	I.4.3
	Design and engineering
	
	
	
	
	
	
	
	
	
	
	
	

	I.4.4
	Consultancy for project preparation (max 1% of the total eligible expenditure, but no more than 10,000 EUR)
	
	
	
	
	
	
	
	
	
	
	
	

	I.4.5
	Translation of documents
	
	
	
	
	
	
	
	
	
	
	
	

	I.5
	Site organization 
	
	
	
	
	
	
	
	
	
	
	
	

	I.6
	Taxes and other charges (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	I.6.1
	Urban planning permits, building permits
	
	
	
	
	
	
	
	
	
	
	
	

	I.6.2
	Coupling and connection agreements and permits 
	
	
	
	
	
	
	
	
	
	
	
	

	I.6.3
	Environmental agreements


	
	
	
	
	
	
	
	
	
	
	
	

	I.6.4
	Fire department agreement


	
	
	
	
	
	
	
	
	
	
	
	

	I.6.5
	Other taxes (please specify)


	
	
	
	
	
	
	
	
	
	
	
	

	II
	INVESTMENTS IN LAND AND CONSTRUCTIONS
	
	
	
	
	
	
	
	
	
	
	
	

	II.1
	Land preparation 
	
	
	
	
	
	
	
	
	
	
	
	

	II.2
	Land rehabilitation
	
	
	
	
	
	
	
	
	
	
	
	

	II.3
	Site organization 
	
	
	
	
	
	
	
	
	
	
	
	

	II.4
	Main investment
	
	
	
	
	
	
	
	
	
	
	
	

	II.4.1
	Construction costs


	
	
	
	
	
	
	
	
	
	
	
	

	II.4.2
	Ensuring utilities


	
	
	
	
	
	
	
	
	
	
	
	

	II.4.3
	Fixed assets


	
	
	
	
	
	
	
	
	
	
	
	

	III
	STAFF
	
	
	
	
	
	
	
	
	
	
	
	

	III.1
	Participation to meetings between project partners and other relevant events during project implementation
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.1
	Travel
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.2
	Accomodation
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.3
	Daily allowances
	
	
	
	
	
	
	
	
	
	
	
	

	III.1.4
	Fees for participation at events (trainings, conferences, seminars)
	
	
	
	
	
	
	
	
	
	
	
	

	III.2
	Salaries and associated costs
	
	
	
	
	
	
	
	
	
	
	
	

	IV
	CONSULTANCY, EXTERNAL EXPERTIZE AND OTHER EXTERNAL SERVICES not included in section I - Project Preparation
	
	
	
	
	
	
	
	
	
	
	
	

	IV.1
	Land studies 
	
	
	
	
	
	
	
	
	
	
	
	

	IV.2
	Studies
	
	
	
	
	
	
	
	
	
	
	
	

	IV.3
	Design and engineering 
	
	
	
	
	
	
	
	
	
	
	
	

	IV.3.1
	Technical assistance provided by the designer
	
	
	
	
	
	
	
	
	
	
	
	

	IV.3.2
	Supervision of the execution of works by construction inspectors, up to a limit of 10% from the works contract
	
	
	
	
	
	
	
	
	
	
	
	

	IV.4
	Consultancy / external expertize
	
	
	
	
	
	
	
	
	
	
	
	

	IV.4.1
	Preparation of public procurement documents and management of public procurement procedure
	
	
	
	
	
	
	
	
	
	
	
	

	IV.4.2
	Project management
	
	
	
	
	
	
	
	
	
	
	
	

	IV.4.3
	Technical assistance provided by the designer
	
	
	
	
	
	
	
	
	
	
	
	

	IV.4   .4
	Supervision of the execution of works by construction inspectors, up to a limit of 10% from the works contract
	
	
	
	
	
	
	
	
	
	
	
	

	IV.4.5
	Other type of consultancy/external services (please specify)1,3
	
	
	
	
	
	
	
	
	
	
	
	

	IV.5 
	Organization of events (conferences, seminars, workshops, etc., except the information events) 2,3
	
	
	
	
	
	
	
	
	
	
	
	

	IV.6
	Translation of documents
	
	
	
	
	
	
	
	
	
	
	
	

	IV.7
	Independent audit of the project – up to 10% of the eligible expenditure for a non-reimbursable financial support over 500,000 EUR (ERDF and state budget contribution)
	
	
	
	
	
	
	
	
	
	
	
	

	V
	EQUIPMENTS AND GOODS
	
	
	
	
	
	
	
	
	
	
	
	

	VI
	ADMINISTRATION COSTS (maximum 5% of the total eligible expenditure of the project)
	
	
	
	
	
	
	
	
	
	
	
	

	VI.1
	Office rent
	
	
	
	
	
	
	
	
	
	
	
	

	VI.2
	Office services (phone/fax, internet, mail)
	
	
	
	
	
	
	
	
	
	
	
	

	VI.3
	Stationery and office supplies
	
	
	
	
	
	
	
	
	
	
	
	

	VI.4
	Utilities (heating, water, gas, electricity)
	
	
	
	
	
	
	
	
	
	
	
	

	VI.5
	Office cleaning
	
	
	
	
	
	
	
	
	
	
	
	

	VI.6
	Other reasonable costs associated with the direct delivery of the project (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	VII
	INFORMATION AND PUBLICITY
	
	
	
	
	
	
	
	
	
	
	
	

	VI.1
	Publications
	
	
	
	
	
	
	
	
	
	
	
	

	VI.2
	Promotional materials
	
	
	
	
	
	
	
	
	
	
	
	

	VI.3
	Information events
	
	
	
	
	
	
	
	
	
	
	
	

	VI.4
	Media campaign
	
	
	
	
	
	
	
	
	
	
	
	

	VI.5
	Others (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	VIII
	TAXES AND CHARGES
(maximum 0,5% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	VIII.1
	Bank charges for transnational financial transactions
	
	
	
	
	
	
	
	
	
	
	
	

	VIII.2
	Bank charges for opening and administering the separate bank account(s) required by the programme
	
	
	
	
	
	
	
	
	
	
	
	

	VIII.3
	Urban planning permits, building permits
	
	
	
	
	
	
	
	
	
	
	
	

	VIII.4
	Coupling and connection agreements and permits 
	
	
	
	
	
	
	
	
	
	
	
	

	VIII.5
	Environmental agreements


	
	
	
	
	
	
	
	
	
	
	
	

	VIII.6
	Fire department agreement


	
	
	
	
	
	
	
	
	
	
	
	

	VIII.7
	Any other legal agreements, permits and authorisations necessary for project implementation (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	VIII.8
	Other taxes and charges (please specify)
	
	
	
	
	
	
	
	
	
	
	
	

	IX
	OVERHEADS 4
(maximum 5% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	X
	CONTINGENCY4
(maximum 5% of total eligible expenditure)
	
	
	
	
	
	
	
	
	
	
	
	

	 
	TOTAL EXPENDITURE (from I to VIII)
	
	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Signature of the legal representative 
	
	
	
	Second signature (usually the Economic Director)
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	[stamp]
	
	
	
	[stamp]
	
	
	
	
	
	
	

	
	[name and surname]
	
	
	
	[name and surname]
	
	
	
	
	
	
	

	
	[position]
	
	
	
	[position]
	
	
	
	
	
	
	
	

	
	[date]
	
	
	
	[date]
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	To be filled in by JTS:
	
	
	
	
	
	
	
	
	
	
	
	

	
	Observations:
	 
	 
	 
	 
	 
	
	Verified and approved
	 
	 
	 
	 

	
	 
	
	
	
	
	 
	
	[Name and surname]
	
	
	
	 

	
	 
	
	
	
	
	 
	
	[Position]
	
	
	
	
	 

	
	 
	
	
	
	
	 
	
	[Signature]
	
	
	
	 

	
	 
	
	
	
	
	 
	
	Date …………
	
	
	
	 

	
	 
	
	
	
	
	 
	
	 
	
	
	
	
	 


To be filled in only by JTS:

	Received by JTS 
	Returned/ Clarifications
	Re-submitted
	Verified by 
	Approved by
	Sent to MRDH

	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature
	Date

Name surname

Position

Signature














Phone.			Fax				E-mail























Phone.			Fax				E-mail

































































































































































































































































































































