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ANNEX 7
MONITORING MEASURES 

Project Monitoring:

(1) The MA and the JTS monitor the fulfillment of the indicators provisioned in the application form in order to measure the results of the project.

(2) The MA and the JTS ensure the monitoring of the project implementation progress through the following measures: 

a) Verifications of the progress reports and the related reimbursement claims submitted by the partners; 

b) On the spot visits with related reports.

(3) The Lead Partner centralizes the progress report and the reimbursement claim. This report comprises information regarding activities, the progress status at the moment of the report, partial/final results, foreseen results, and indicators. 

Control:

(1) The JTS, controllers and any other responsible institutions from Romania or Bulgaria shall verify the compliance with the public procurement law regarding the tenders organized under the present contract.  

(2) The verification of the relevant documents related to expenditures is performed by the controllers before the submission of the reimbursement claim and by the JTS, once these documents are annexed to the reimbursement claim. In this respect, the partners have to request to the Romanian/Bulgarian controller the performing of the control with at least 45 working days before the deadline for submitting the reimbursement claim. 

(3) The controllers perform on the spot visits before each reimbursement claim is submitted and they also perform 100% technical and financial verification, by checking the reality, legality and regularity of the expenditures.

(4) Any reimbursement claim shall have annexed, besides the supporting documents, the progress report, as well as the reports issued by the first level controllers (on-the-spot and on-the-desk reports).

(5) The JTS also has the right to make on-the-spot visits.

(6) The MA shall make on-the-spot visits on a sample basis, realized on a risk analysis established at the MA level.

(7) The MA has the right to make control missions, according to article 12 during the implementation period of the project and of the cofinancing contract, including 3 years after the official closure of the Programme.

ANNEX 6
REIMBURSEMENT OF EXPENDITURES RULES

(1) In order to reimburse the eligible expenditures of an operation, the Partner submits, according to the annex “Schedule for reimbursement of expenditures”, through the Lead Partner, to the JTS, a reimbursement claim in hard copy and electronic version. The model of the reimbursement request and the list of requested documents is provided by the Managing Authority and it is mandatory. The expenditures are reported in lei and euro, using the Inforeuro exchange rate form the month the partner submitted its expenditures for verifications to the controller. 

(2) Before requesting the reimbursement, the respective expenses must be done, paid and controlled by the first level controller, with at most 45 working days before the deadline for submitting the reimbursement claim. 

(3) The payment date is considered to be the date of the bank transfer from the account of the Partner in the account of the contractor. 

(4) The first level controllers shall verify the reality, legality and the conformity of the expenditures made by the partners, after receiving the reimbursement claims. The verification is done on the basis of the requested documentation, annexed to the reimbursement claim. The original documents on the basis of which the expenditures are registered in the accounting system of the Partner shall mention the code of the operation. Also, for each operation, at every request for control, the controllers shall perform on-the-spot visits. 

(5) After the verification of the partners supporting documents attached to the reimbursement claim, the LP will summarize all the documents and submit them to JTS together with the control reports. The consolidated reimbursement claim issued by the LP will contain the following documents: progress report, the reports issued by the first level controllers (on-the-spot and on-the-desk), reimbursement claim and supporting documents. Considering the fact that the partners have the obligation to submit all the documents to the LP with at least 15 days before the deadline, this period represents the interval for the LP to centralize all the documents and to submit the reimbursement claim. 

(6)  The JTS shall receive and verify the reimbursement claim sent by the Lead Partner in 10 days. The JTS may request clarifications, modifications or other additional information are needed, data that must be provided by the partner to the Lead Partner in maximum 4 working days from the request. 

(7) The MA shall verify the reimbursement claim in maximum 30 days from the registration date at the MA.

(8) Provided conditions of article 4, para 3 are fulfilled, MA shall make the payment of the amounts representing the eligible cofinancing value from the reimbursement claim in the account of the Partner indicated in the reimbursement claim in maximum 10 days from the approval of the reimbursement claim by the MA. The ERDF amounts are transferred in the same deadline in the account of the Lead Partner, and the Lead Partner shall transfer the amounts to each of the Partners in 5 working days. The payment date is considered to be the date of the bank transfer from the MA account to 

the Partner/Lead Partner account. 

(9) By exception from the provisions of paragraph 8, the first ERDF payment shall only be realized after the Memorandum of Understanding comes into force and the last reimbursement claim shall be paid only after the certification performed by the Certifying Authority.

(10)  The payments are made in lei, provided that the expenditures are eligible and by respecting the maximum 13% percentage. Nevertheless, considering the fact that the value of the contract is in euro, at the last reimbursement claim, the MA shall accordingly modify the value of the reimbursement claim depending on the variations of the differences between the exchange rates used at the moment when the contract is signed and, respectively, at the moment when the amounts are paid, in order not to exceed the total value of the contract in euro. 

(11) The reimbursement claim has to be related to a progress report, according to the model provided by the Managing Authority.

(12) In case the reimbursement claim is not submitted, the obligation of the Partners, to submit the progress report to the Lead Partner, on a three-month basis or at any time the MA/JTS expressively requests so, is maintained.

ANNEX 8
Overheads – calculation method 

(1) The overheads constitute eligible expenditures on the condition that they are based on effective costs connected to putting into application the structural funds contract and on the condition that they are allocated pro rata to the operation, according to an equitable method, justified properly. The pro rata calculation will be well documented and revised periodically and calculated by an equitable and justifiable method. 

(2) The general calculation method for overheads is: “allocated resource / total resources = the percentage that must be applied to the respective expenditure”. 

(3) Overheads related to room rental, electricity, water and sewerage, garbage, gas, cleaning materials will be reimburse proportionally to the surface used by the personnel involved in the project.

The space used for the implementation of the activities related to the Project / total space * 100 =  % of space usage within the project 

Out of the total space, the surface related to halls, eateries, administrative spaces, etc. will be excluded. The cost related to these spaces will be automatically distributed by project applying the percentage resulted by the use of this method.

Example. If 100 sq m are used out of 400 sq m of a building, then:

100/400 * 100 = 25%

(4) Overheads related to phone, fax, internet, maintenance and repair expenditures for equipments and vehicles will be reimburse proportionally to the time spent on the project.  
Time of space usage / total time * 100 = % of the space usage time 

Example. The partner uses a room for the implementation of the activities related to the Project for 25 hours a week out of 40 possible, in the remaining time it is used for other activities. The implementation of the financing agreement takes place for 40 weeks out of 50 weeks as the building is open during a year.

no. of hours when the room is available: 40 * 50 = 2000 hours 

no. of hours when the room is used for the project: 25 * 40 = 1000 hours 

percentage of the space usage time 1000/2000 * 100 = 50 %
